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Ref.No. 6/3/LDK/2022 01-11-2022

RENEWAL OF DEALERS’ AND PROCESSORS’ LICENCE FOR 2023-2028
Instructions & Guidelines

All those whose licences are expiring on 315t March 2023 are requested to submit the application for renewal of
licence beyond 31.3.2023 through online on or before 10" December 2022 by logging into the website ‘rbegp.in’. A print
out of the application should be taken and send the same to the Deputy Director (Licensing), Rubber Board Head Office,
Kottayam — 686 002 after putting signature and stamp.

Those who have yet to create their password should first create the same through onetime user registration and
get it approved by sending the printed user registration form duly signed and stamped.

While submitting the form it should ensure that the licensee has submitted all the monthly returns up to date
before the submission date through online. If the returns are pending, the application will be considered as
incomplete and the renewal will be done only after receiving those pending returns. Non-filing of returns is a
compoundable offence, hence it shall be ensured that the returns are filed online up to date.

Payment of Licence Fee

The licence fee can be paid through online mode/payment gateways (Link available on Rubber Board website) or
through demand draft etc. Amount can also be remitted in Rubber Board’'s Licensing & Excise Duty Account No.
3173717326 with Central Bank of India, Rubber Board, Kottayam (IFS Code CBIN 0284150) through NEFT.

The prevailing fees are shown below

Item Fee for 5 years GST@18% Total (Rs.)
Dealer/Processor Licence 5000 900 5900
Branch Registration 1000 180 1180
Collection of Field Latex 2000 360 2360

Any change in constitution/Business Premises/Storage premises may be done online through change request
menu and after submission, a print out of the same should be forwarded to this office along with necessary
documents.

Change in the constitution of the firm (conversion of proprietary concern into partnership, alteration in the constitution of
partnership firm etc.) without the approval of the Board is not permissible. Hence, if you wish to effect any change in the
constitution of the firm, you may make an application through change request menu and send the hard copy with
necessary documents to this office for approval. Death/retirement of partner/s from the partnership may also be reported to
this office along with an attested copy of the death certificate/dissolution deed for deletion of his/their name/s from the
Board’s records.

Place of business and storage: If there is any change in your business premises or storage from that of your licence,
necessary clarification for the difference along with the relevant documentary evidence such as rent agreement, rent receipt,
ownership certificate/building tax receipt etc. to prove its genuineness shall be produced along with the application.

For processors: Processors should furnish a copy of valid licence obtained from local authorities and a copy of valid
Pollution Control Board Consent for considering the application for renewal of licence.

Warning: Every person who wants to sell or otherwise dispose of and buy or otherwise acquire rubber should possess a
valid licence issued by the Rubber Board; otherwise he shall be punishable with imprisonment or with fine or with both as
per the provision of Rubber Act 1947. Mere submission of application form for licence and remittance of licence fee to
Rubber Board shall not be deemed that the applicant is a valid licence holder unless the licence is issued by the Rubber
Board in favour of applicant. So please ensure that your licence is issued before expiry of validity period of the present
licence. Belated filing of application or incomplete application is likely to delay the issue of licence, for which the Board shall
in no way be held responsible. The licence will be issued only on prospective date after satisfying all formalities as
demanded by the Board.
Contact details.

For further assistance, if required, please contact Board's Help Desk over phone 0481 2301231 Extension Nos.
329, 324, 376 and email to Iskochi@rubberboard.org.in. Llicence number, name of the company and contact phone number
may be mentioned in all communications.

Dy. Director (Licensing)
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